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Leadership Action Checklist 
14 Behaviors of Extraordinary Leaders 

By Tanzeel Raza  |  Meaningful Lives 

Use this checklist daily to audit your leadership behaviors. Check each box as you practice and embody these principles. 

 

D A I L Y  C H E C K L I S T  

1 ☐ Smile Often 

2 ☐ Practice Emotional Intelligence & Build Relationships 

3 ☐ Show the Path of Success to Others 

4 ☐ Take Blame, Give Credit to Team 

5 ☐ Convey Your Character Through Actions 

6 ☐ Be Selfless 

7 ☐ Show Courage 

 

8 ☐ Keep Your Promises and Commitments 

9 ☐ Reflect on Your Behaviors 

10 ☐ Communicate Clearly 

11 ☐ Decide Decisively 

12 ☐ Take Charge and Lead Change 

13 ☐ Place Common Interest First 

14 ☐ Listen to Understand, Not Judge 

 

 Today's Reflection 
Which behavior will I focus on most today? _________________________________ 

 
 


